
New York State
Unified Court System
Office of Court Administration

Hon. Joseph A. Zayas
Chiel Administraiive J!dqe

Hon. Norman St. George
Fi.sl Oepuly Chiel Adminrsrrarive Judge

MEMORANDUM

March 11, 2024

To: District Executives
NYC Chief Clerks
NYC County Clerks

From: Justin Barry

Subject: WorkplaceSafetyAssessments/WorkplaceViolence

As you may recall, in 2016, we conducted Workplace Safety Assessments of all court
facilities in accordance with the Cout System's Work-Safe Program and as mandated by statute.
Conducting these assessments is part of our on-going commitment to ensuring the safety and
security ofourjudicial and non-judicial personnel as well as court users and to reduce the potential
for safety risks and hazards.

The Work-Safe OIIice will oversee the local assessment process and coordinate with union
representatives who will participate in the site visits. Please designate a contact from your
adminislrative office to work with Captain Jessica Herrera who will be coordinating the
assessments with the Deputy Chief Administrative Judge's Offices and the Department of Public
Safety. Provide Captain Henara with the name and contact information ofyour designee by email
at iherrerl /.@nvcourts.sov no later than Friday, May 31,2024, so that we may begin scheduling the
assessments.

The Assessment Tool and Action Plan are available at the following links:

WorlElace Safety Assessment Tbol
Workplace Safety Assessment Action Plan

Ifyou have questions regarding the assessment process or selection ofan appropriate local
coordinator, please contact Major Frank Casiano at (212) 428-2773.

25 Beaver Street. Nev/ York, NY 1OOO4 . Phone:1212) 42a-212O

Justin A. Barry, Esq.

59

https://ww2.nycourts.gov/sites/default/files/document/files/2018-06/tool.pdf
https://ww2.nycourts.gov/sites/default/files/document/files/2018-06/action-plan.pdf
mailto:jherrer1@nycourts.gov


c Hon. Joseph A. Zayas
Hon. Norman St. George
Deputy Chief Administrative Judges
Administrative Judges
Chiefs of Staff
OCA Directors
Chief Michael Magliano
Chief Howard Metzdorff
Major Frank Casiano
Captain Jessica Herrara
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WORKPLACE SAFETY ASSESSM E NT

Equipment Safety and Personal Protective Equipment (PPE)

Hazardous Materials: Biohazards, Chemical and Other Environmental Hazards
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FIRE SAFETY ...........4
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NEW YORK STATE UNIFIED COURT SYSTEM
DMSION OF HUMAI,I RESoURCES

WORK€AFE OFFICE

WORKPLACE SAFETY ASSESSMENT FORM

Date ofAssessment Courthousa/Facility County

Courthouse/Facility Address

Unilied Court System (only)
Sharod with Other Organizations

--.1 
Single Story
Two Floors
Thro€ Floor
Four or More Floors

Building Occupancy
(check all thal apply)

Total Number of
Employees

Hours of Opsration

Days:

Hours:

Names of Participants Present al Assessment

Name Ti e Agencl/Union

Completed by:
(Nam€ and TiUe)

Signature

Date:
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COURTHOUSE/FACILIW INFORMATION

Total Number of
Uniformed Employees



Trainlng

I YESNO1. Are required Workplace Notices conspicuously posted?

YES
YES
YES
YES
YES

NO
NO
NO
NO
NO

2. Did employees recaive mandatory training in the following:

Worlelace Violance Prevention
Exposure Cont ol
Right-te,Know
Emergency Response Protocol
Fire Satety Procedures

--

Right to-Know

3. Who maintains training records?

Emsrgsncy
Rsspons!
Protocol

Flro Safsty
ProcGdureg

Name
Title
Phone Number
Email

Workplace
Vlolanc€

Prevention

4. Have employees bBen noufisd that thoy can lile a report when there may be a workplaca
safety conc€m?

NO YES

Emsrgcncy R6spon8e Protocol

Active Shootsr
Hazardo!s sub3lanct. (Blohazardrrchsmicals)

I Building Evacuation / Shoher.ln.Place
Mcdlcal Emorganci6r

Other, please spoclfy:

5. Proiocols are in place for (check allthat apply):

6. ls employee emergency contact information updated and maintained? NO YES

7. Are there procedurBs in place to account for €mployees in the event of an €mergency? NO YES

WORXPLACE SAFEW TRAINING PROTOCOLS

Exposure
Control

l
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8. Are employeos trsined to \,rork with assign8d equipmont (e,9., x-ray
equipment, lab equipmont. mail{oom equipment)?

NO YES

9. ls equipment routlnoly inspected and maintained to mest manufacturers' standards? NO YES

NO YES

1 1 . Are tirst aid kits availablo to employees? YES

Hazardous Maierlal3: Bloha2!rdr, Chomlcal and Othrr Envlronmental Hazerda

12. ls lhere a protocol for rgporting building safoty concems (e.g., building repair i$ues.
tripping hazard6, el6ctrlcal hszsrds, lighting, tlooding)? NO YES

13. Are lhero protocols relaled to accidental exposurg lo chemicals. snvironmGntal and/or
biohazards? NO

YES

15. Are employees notifi€d when building maintenance will be perform€d which may presenl
an exposure to chemical or olher environm€nlal hazards?

YES

BUILDING SAFETY

FIRE SAFETY

'16. Does the courthous6/tacility have a Fire Command Station? NO

NO

NO

YES

17. Arc there fire extinguishers available on each lloor? YES

18. lf roquired, is there an on-site fire safety diredon YES

19. Are there tralnad firs wardens on qach floor? NO YES

20. Are there notices on 6ach noor identifying lhe firc warden? NO YES

NO YES

22. ls tho fire alarm safoty system regularly testod and maintained? NO YES

23. Are fire exits and ovacuation routes clesrly marked? NO YES

24. It required, is there a public addr€ss systsm? NO YES

MECHANICAL AND STRUCTURAL SAFETY

25. ls thsrg a tslephone or call box in the elsvalor to summon assistance? NO YES

26. ls the inspection schedulo displayed in elovatoE or is there a posled notic€ indicaling th€
oxact location where it can bc vieu6d?

NO YES

28. Arc lhs follodng building llrstrms routjn€ly inspoctad and maintained?
HVAC Sy.trm
Boll.r
El.ctrlcel Sllrt m
Bulldlng ll.n.g.m.nt stdrm
Communlcatlona and Flbrr Optlcr

NO
NO
NO
NO
NO

29. Doos the courthou3e/facility ha\re an em€rgency gsnsrator and,/or Uninlorruptcd Pov6r
Supply (UPS) System?

NO YES

30. Ars the glectrical, s€rv€6 and computer closets adequately secured? NO YES

Equipm.nt Safoty and Psrsonal Protoctlvo Equlpment (PPE)
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ENVIRONMENTAL AND PHYSICAL HAZARDS

10. A16 €mplot.6s provlded with pmper per8onal protoctiv. .quipnent (PPE) (s.9.,
goggles, protective glovGs, haaring protoclion)?

NO

YES

14. Ar€ smploy.ss intomod of protocols ralatod to accidental oxposura to chsmicaB or other
environm6ntal and,/or biohazards? NO

NO

21 . Are there audiblo and visible fire alarms locatsd on each llooP

27. Date of last elevator inspection:

YES
YES
YES
YES
YES



3'1. Are all courthouseffacillly €ntrances and exits monitored by uniformed security personnel? NO YES

NO YES32. Are magnetometers uliliz€d at this facility?

33. What ara8s of ths courthous€/lacility utlize security surwillsncc?
(check all that apply)

Entrlnco! and Erlt6
Wndowr
Baaomont
Publlc Countrrr

Couiroorn!
Ground Floor/Lobby Ar.!
OfRces/Chambfis
Hrllways

YESNO3. A16 th€re ptrysical banl€B betwe€n employees and the public (public counter)?

NO YES35. Are there silent duresa slarms in thc courtooms?

36. How ofren are courtroom security sw6eps conducted?

NO
NO

YES
YES

NO
NO

YES
YES

37. ls there a designat€d locallon for the storage of firearms?
38. Arc the firearms slored in a s€cur€ and restricted area?

Fltrarms Storago:

NO YES39. ArE there pro€edures to addresE mail tsmpering or suspicious padages?

40. ls tha p€rimeter of thc cour$ouss/fac{ity dsfin€d by a tBnce, wa[, bo[ards, plat efs or
othor banieP

t{o YES

41. What extarior arsas of the courlhouse/faoility uti[ze socurity survoillancs?
{chack all that apply)

Roof
GarsgdPsrking An.s
Lo.dlng DockdD.llvtry Entr.nc.3
Bulldlng F crds

42. How ofren ars perim€ter socurity s\,\€eps conductsd?

43. Do33 th€ bullding havc out8ldc 8edJrity lighdng (r.9., partlng, palhw8ys, pertnet€r,
enuances and exiB)?

NO YES

44. Are exteriorwindols tempered or laminated? NO YES

YES45, Are there any other concams lhat should be addresscd to promole a safer morE socure
!r!*placs? Dlscrlba lnd lnclud. wlth the Wortplscr Sdrty Ars.r3mcnt Acdon
Plan.

NO
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SECURrTY: COURTHOUSE/FACILrY AND GROUNDS

BUILDING SECURTY ONTERIOR}

Unifomled
Psrsonnel

Vi3itors

BUILDING AND GROUNOS SECURITY (O(TERIOR}

WORKPLACE SAFEW



NEW YORK STATE UNIF]ED COURT SYSTEM
DIVISION OF HUMAN RESOURCES

WORK.SAFE OFFICE

WORKPLACE SAFETY ASSESSMENT ACTION PLAN

INSTRUCTIONS: COMPLETE ONE FORM FOR EACH WORKPLACE SAFETY RISK IDENTIFIED BY THE
WORKPLACE SAFETY ASSESSMENT. PROVIDE SUFFICIENT DETAIL.

COURTHOUSE/FACILITY ACTION PLAN COMPLETED BY:
Print Name and Titlo

SIGNATURE

DATE

DATE OF ASSESSMENT LOCATION/AREA OF CONCERN

IDENTIFIED RISK

REOUTRED ACTTON(S)

MITIGATION

Term f{ot Amllcable (explain)

DATE RESOLVED

COMMENTS

WORK LOCATION AND IDENTIFIED RISK PRIORITY

WORK.SAFE OFFICE USE ONLY


