RICHMOND COUNTY SUPREME COURT - |AS PART 4 RULES

HONORABLE KIM DOLLARD
26 Central Ave. Rm-330
Staten Island, New York 10301
(718) 675-7840
Fax (212) 952-6473

INQUIRIES

All inquiries as to case or calendar status should be made to the Support Office at (718) 675-8700.
Under no circumstances should telephone inquiries be made as to those matters. The only inquiries to
be made directly to chambers or the Part, should be those involving matters that require judicial discretion.

CONFERENCES

(1) Compliance Conferences and Preliminary Conferences are held every Tuesday, Wednesday and
Thursday in Room 330 at 26 Central Ave. at 9:30 a.m.

(2) Adjournments are only granted on consent of all parties AND with permission from the Court. A
stipulation confirming the adjournment is then to be faxed to chambers at (212) 952-6473.

MOTIONS

(1) Motions shall be heard every Friday at 9:30 a.m.

(2) NO courtesy copies of motion papers are to be filed with Chambers or the courtroom
unless the motion is e-filed. Courtesy copies of all e-filed motions are mandatory and must be
presented prior to the return date of the motion.

(3) All motions require appearances and oral arguments.
(4) Any opposition papers must be filed by the Friday before the motion is to be heard.

(5) Any reply papers to be filed with the Court by the Tuesday before the motion is to

be heard.
(6) Adjournments are only granted on consent of all parties AND with permission from the Court. A
stipulation confirming the adjournment is then to be faxed to Chambers at (212)952-6473.

(7) Summary judgment motions must be made within 60 days of the filing of the Note
of Issue.

(8) Discovery motions are not permitted without Court approval.

(9) If you are detained, you must call your adversary to inform him/her of the approximate time you
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will arrive at Court, and then call Chambers at (718) 675-7840.

ORDER TO SHOW CAUSE

Any orders to Show Cause must comply with the Uniform Civil Rules for Supreme and County Courts
section 202.7(f).

TRIALS

(1) Marked Pleadings. Prior to trial, counsel shall furnish marked pleadings pursuant to CPLR Section
4102.

(2) Exhibits. Counsel shall pre-mark all exhibits in the order which they intend to introduce them at
trial. Plaintiff will number their exhibits and defendants will letter their exhibits. On the day of trial, the exhibits
and the list will be given to the Court reporter who will officially mark them before trial.

(3) Witnesses. Prior to trial, counsel shall provide to the Court, a list of potential
witnesses.

(4) Motions in Limine. Any potential evidentiary question or procedural or substantive law matter not
previously adjudicated, shall be brought to the Court’s attention and addressed prior to trial by way of a written
motion in limine. A written memorandum of law with citations to the Official Reports shall also be required and
shall accompany any such motion. Citations and copies of relevant court decisions and statutes should be
furnished to the Court prior to the commencement of plaintiff’s case or if requested by the Court.

(5) Depositions. A copy of depositions intended to be used at trial should be furnished to the Court at
the commencement of the trial.

(6) Proposed Jury Charges and Verdict Sheets. The parties shall submit proposed jury charges and
proposed verdict sheets to the Court in typed or computer generated form, with specific citations to the applicable
New York Pattern Instructions and modifications, if any, prior to the commencement of the Court’s preliminary
instructions to the jury.



Presumptive Mediation in Tort Cases
Interim ADR Coordinator Jeffrey M. Alfano, Esq.
Tel. 718-675-7764
RicSupADR@nycourts.gov

Beginning on January 7, 2020, the Court will provide the litigants in
Richmond County with Early Litigation Tort Evaluation (“ELITE”) in all tort cases.
The Justices and Judges of the Supreme Court will begin issuing ELITE Referral
Orders starting on December 2, 2019. ELITE mediation sessions will be held on
Mondays. The morning session will begin at 9:30 a.m., and the afternoon session
will begin at 2:15 p.m. Both sessions will be held in Room 112, 18 Richmond
Terrace, Staten Island, New York.

The ELITE referral order requires the plaintiff to provide all materials directly
relevant to the issues of liability and damages to the court-appointed mediator.
Similarly, the defendant must supply all pertinent materials relating to insurance
coverage, disproving or mitigating liability or damages, and those materials
necessary to establish any defense asserted in the Answer.

Both the plaintiff and defendant shall provide a brief mediation statement
marked “CONFIDENTIAL FOR SETTLEMENT PURPOSES ONLY” limited to
no more than ten (10) pages double spaced in a times new roman font.

Litigants or their attorneys must deliver hard copies of these materials to the
Clerk’s Office located at 26 Central Avenue, Staten Island, New York. DO NOT
UPLOAD ANY OF THESE MATERIALS TO THE E-FILING SYSTEM
BECAUSE THEY ARE FOR SETTLEMENT PURPOSES ONLY AND WILL
NOT BECOME PART OF THE COURT’S FILE.

Please utilize the attached cover sheet to ensure delivery of the materials to
the ELITE mediation program.



ELITE DISPUTE RESOLUTION
COVER SHEET

Case Name

Index No.

Referring Judge

Date Appearing
on ELITE Calendar

TO: Jeffrey M. Alfano, Esq., Interim ADR Coordinator
25 Hyatt Street, 6" Floor

FROM:
Attorney for

Enclosures
Check all that apply:

Documentary Materials
50-h Hearing Transcript
Deposition Transcript
Insurance Declarations Page
Mediation Statement

Other
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